
























































Re: Request for Internship 
rajesh meena <labtechhealthcare@yahoo.com> 
Mon 23-Dec-19 12:16 
To: 

•  sigmadiagnostic44@yahoo.com <sigmadiagnostic44@yahoo.com>; 
•  Placement JKLU <placement@jklu.edu.in> 

Cc: 

•  Somnath Das <somnath.das@jklu.edu.in>; 
•  jitendrakumar singh <jitendrakumarsingh@jklu.edu.in>; 
•  Divya Bhatia <divyabhatia@jklu.edu.in> 

Dear sir  
confirm from our side. 
Thanks & Regards   
 
 

From:- 
Account Department 
Labtech Health Care India Pvt Ltd 
 

193/SP 6-7 Kumbha Marg Near NRI Circle Pratap Nagar  
Jaipur -INDIA 
(O):- 0141-2702685 

(O):- 09982164333 &09829625650   

 Please Don't Print This E-mail Unless You Really Need To !  Always 
Think For Our Earth. KeepYour City Clean and Green. 

 
 
 
 
 
On Wednesday, 18 December, 2019, 12:56:34 pm IST, Placement JKLU <placement@jklu.edu.in> wrote: 
 
 
To, 
Mr. Rajesh Meena  
Sigma Diagnostic Distributors, Jaipur 
  
Sub: Request for PS- II (Internship) at Sigma Diagnostic Distributors, Jaipur 

https://maps.google.com/?q=6-7+Kumbha+marg&entry=gmail&source=g












From: Ankita Bansal <hr@mahimagroup.org> 
Sent: Friday, January 3, 2020 1:29:59 PM 
To: Hitesh Kumar <hiteshkumar@jklu.edu.in> 
Subject: Regarding your internship in Mahima Group 
  
Dear Mr. Hitesh, 
  
We are pleased to offer you an internship opportunity in Projects Department located at our project 
“Shubhnilay”. 
Here are the terms of internship while working with the Company: 

1.     Duration of internship will be from December 23rd, 2019 to May, 10th, 2020. 
2.     You will be designated as “Trainee”. 
3.     You will not be entitled for a stipend or any other benefits from the company during this tenure. 
4.     During internship, you are expected to abide Code of Conduct prescribed by the Company for 

all the employees. 
  
Please feel free to contact us in case of further details. Wishing you good luck for your future endeavors. 
  
Best Regards, 
Ankita Bansal  
Assistant Manager -HR  | +91-9772210092 
Mahima Real Estate Pvt. Ltd. I JAIPUR - 302004  
mailto: hr@mahimagroup.org  |URL: www.mahimagroup.com 
P + 91 141 40 50 607 (Ext: 151) 
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mailto:hr@mahimagroup.org
http://www.mahimagroup.com/


























































































































Bachan Singh Colony, Street No 4,Muzaffarnagar 251001
+91-9990001089 |support@oyebusy.com

OyeBusy Technologies Pvt Ltd is very pleased to make you an offer to begin

work as a “Software Developer Intern” on 1st May 2020 for the duration of 75-90

days as per agreement.

This offer expires on 1st  August, 2020  (it may self-destruct thereafter) and we

request that you join us on  1st May 2020. An Employee Confidentiality and

Non-Competition Agreement will be provided to you separately.

 

                                                             

                                                                                

 

 

Yours Sincerely,

Laxmi Pal

Co-founder,CTL and HR 

OyeBusy  Technologies Pvt Ltd.

https://www.oyebusy.com

Dear, Mr. Aditya,

www.oyebusy.com

Aditya Mathur



 
 
 
 
 
 
 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Mr. Aditya Rathore  
S/O:Jainam Singh Rathore 

House No-333, Near Post Office 

Jasrasar, Jasrasar, 

Churu, Rajasthan - 331001 

 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Aditya Rathore, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 

We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo., Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 
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http://www.innerworkindia.com/




 

 
 

 CONFIDENTIAL 
13 May, 2020 

 
Mr.Ankur Soni 
Jaipur 
 

Dear Ankur, 
 

Subject:  Offer Letter for Employment with Schoollog (a venture of Techtalisman 
 Engineering Private Limited ) (“the Company”) 

 

Further to your interviews and discussions with us, we are pleased to offer you the position of 
Summer  Intern with the Company for 45 days. 

 

I. PLACE OF WORK: 
 

Your present place of work will be at Home. 
 

II. COMPENSATION: 
 

On successful completion of the 45 days summer internship, you will be awarded a certificate. 
 

III. DATE OF JOINING 
 

Your Date of Joining shall be 15 May 2020. 
 

IV. CONDITIONS PRECEDENT: 
 

The offer of employment contained in this letter is conditional upon: 
 

(a) The Company taking up satisfactory references 
(b) You’re furnishing us with 2 passport size photographs. 
(c) You’re providing us with Educational qualification certificate 
(d) Aadhar Card 
(e) PAN number 



 

Please confirm your acceptance of this offer of employment by signing the duplicate copy of this 
letter and sending us your Documents as asked in IV.(c). This letter is valid for a period of two 
days following the date of this letter. If we do not receive the signed letter by post or in 
electronic form confirming your acceptance of this offer within said time, this offer would stand 
withdrawn. 

 
We would be very pleased to welcome you to Schoollog and hope that you will have a successful 
and rewarding career with Schoollog. I look forward to meeting you in due course. 

 
 

Yours sincerely  
Abhishek Singh 
Co Founder 
Schoollog 

 
 

 ACCEPTANCE 
 
 

I,  accept the offer of employment contained in this 
letter. 

 
Date: ……………………………. 

 

I would like to start my employment with Schoollog. 
 

on: …………………………… 
 

Signed:……………………………………………. Date:…………………… ……….. 



Bachan Singh Colony, Street No 4,Muzaffarnagar 251001
+91-9990001089 |support@oyebusy.com

OyeBusy Technologies Pvt Ltd is very pleased to make you an offer to begin

work as a “Software Developer Intern” on 1st May 2020 for the duration of 75-90

days as per agreement.

This offer expires on 1st  August, 2020  (it may self-destruct thereafter) and we

request that you join us on  1st May 2020. An Employee Confidentiality and

Non-Competition Agreement will be provided to you separately.

 

                                                             

                                                                                

 

 

Yours Sincerely,

Laxmi Pal

Co-founder,CTL and HR 

OyeBusy  Technologies Pvt Ltd.

https://www.oyebusy.com

Dear, Miss. Deeksha,

www.oyebusy.com

Deeksha Gupta

 



 
 
 
 
 
 
 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Ms. Kritika Sharma  
D/O:Sanjay Kumar Sharma 

23- Anukampa, Janakpuri, 

Opp. Heera Pura Power House, 

Ajmer road, Jaipur, 

Heerapura, Rajasthan - 302024 

 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Kritika Sharma, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 
We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 

entitled to reasonable notice as outlined in the Employment Standards Act. 

 
• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 

prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo, Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 

mailto:Info@innerworkindia.com
http://www.innerworkindia.com/


 

 
 

 CONFIDENTIAL 
13 May, 2020 

 
Mr.Kunal Sharma 
Jaipur 
 

Dear Kunal, 
 

Subject:  Offer Letter for Employment with Schoollog (a venture of Techtalisman 
 Engineering Private Limited ) (“the Company”) 

 

Further to your interviews and discussions with us, we are pleased to offer you the position of 
Summer  Intern with the Company for 45 days. 

 

I. PLACE OF WORK: 
 

Your present place of work will be at Home. 
 

II. COMPENSATION: 
 

On successful completion of the 45 days summer internship, you will be awarded a certificate. 
 

III. DATE OF JOINING 
 

Your Date of Joining shall be 15 May 2020. 
 

IV. CONDITIONS PRECEDENT: 
 

The offer of employment contained in this letter is conditional upon: 
 

(a) The Company taking up satisfactory references 
(b) You’re furnishing us with 2 passport size photographs. 
(c) You’re providing us with Educational qualification certificate 
(d) Aadhar Card 
(e) PAN number 



 

Please confirm your acceptance of this offer of employment by signing the duplicate copy of this 
letter and sending us your Documents as asked in IV.(c). This letter is valid for a period of two 
days following the date of this letter. If we do not receive the signed letter by post or in 
electronic form confirming your acceptance of this offer within said time, this offer would stand 
withdrawn. 

 
We would be very pleased to welcome you to Schoollog and hope that you will have a successful 
and rewarding career with Schoollog. I look forward to meeting you in due course. 

 
 

Yours sincerely  
Abhishek Singh 
Co Founder 
Schoollog 

 
 

 ACCEPTANCE 
 
 

I,  accept the offer of employment contained in this 
letter. 

 
Date: ……………………………. 

 

I would like to start my employment with Schoollog. 
 

on: …………………………… 
 

Signed:……………………………………………. Date:…………………… ……….. 



 
 
 
 
 
 
 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Mr. Mehul Khandelwal  
S/O:Bhagchand Khandelwal 

177 B, first floor, Govind Nagar 

Ajmer road, Jaipur 

Jaipur, Rajasthan - 302021 

 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Mehul Khandelwal, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 

We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo., Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 
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Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Mr. Mohil Gupta  
S/O:Kapil Gupta 

1057, Kissan Marg, 

Near Transfarmer, Jaipur 

Gandhi Nagar, Rajasthan - 302015 

 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Mohil Gupta, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 

We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo., Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 
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Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Ms. Nikita Khoj  
D/O:Rambabu Khoj 

A-82, Ashok Marg, Panipech 

Jaipur, Shastri Nagar 

Rajasthan - 302016 

 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Nikita Khoj, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 

We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo, Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 

mailto:Info@innerworkindia.com
http://www.innerworkindia.com/


 
 
 
 
 
 
 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Ms. Shivi Sharma  
D/O:Shivdutt Sharma 

5-H, Janakpuri  

Opp. Heerapura Power House 

Ajmer road, Jaipur 

Rajasthan- 302024 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Shivi Sharma, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 

We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo., Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 
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Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Ms. Vanshika Sharma  
D/O:Praveen Sharma 

259-B, Vardhman Nagar-A 

Near Choudhry Modren School, 

Heerapura, Jaipur 

Shyam Nagar, Rajasthan- 302019 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Vanshika Sharma, 

 
 

 
 

 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 
We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo., Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 
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Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka -560037 
 

Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695  
 
 

Private and Confidential 
 

Mr. Yash Goyal  
S/O:Punit Goyal 

Palt no. 101, tawar 13, 

Omaxe height, omaxe city 

Palwal, Palwal,  

Haryana- 121102 

 

 

SUB: LETTER OF OFFER OF EMPLOYMENT 
 

Role: IT Trainee (Intern)  
Date: 05/12/2020 

 

 

Dear Yash Goyal, 
 

 
 

Following to our subsequent discussions, we are delighted to offer you the position of IT Trainee with 
our Organization and your Date of Joining will be 15-May-2020. 

 

We expect your personal accountability in all the products, actions, advice and results that you provide 
as a representative of Innerwork Solutions Pvt Ltd. In return, we are committed to providing you with 
every opportunity to learn grow and stretch to the highest level of your ability and potential. 

 

We are confident you will find this new opportunity both challenging and rewarding. The following 
points outline the terms and conditions we are proposing to the employment agreement: 

 

• The compensation for this position will be Certificates. The minimum period of the internship 
program will be 45 days. Your performance and compensation will be reviewed monthly. If you 
continue further this internship, the following clauses are applicable. 

 
• Your employment is subject to a six-month probationary period. This period of time allows you 

and Innerwork Solutions Pvt Ltd to determine if the position is suitable for you. If the 
company decides to discontinue employment within this probationary period, you will be 
entitled to reasonable notice as outlined in the Employment Standards Act. 

 

• You will be entitled to receive 12 certified days of vacation annually. Your vacation will be 
prorated in the first year to your start date. 
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• Upon successful completion of six (6) months of continuous employment, you will be invited to 
participate in our Company benefit package that consists of a fully employer sponsored Health 
& Dental plan, Life Insurance, Long Term Disability and Accidental Death & Dismemberment. 

 
• During your employment, you will report directly to Ms. Sonia Kaur Matharoo., Manager. 

You will be expected to carry out the duties assigned to you in a competent and efficient 
fashion. 

 

Although it is difficult to contemplate ending our relationship when it is just beginning, it helps both of 
us to determine our respective obligations ahead of time. Therefore, your employment may cease under 
any of the following circumstances: 

 

• You may resign from your employment by giving us not less than one week’s notice in writing.  
• We may terminate your employment for just cause at any time without notice, pay in lieu of 

notice, or severance pay, or other liability ; or  
• We may terminate your employment in our sole discretion without cause, by providing you 

with written notice or pay in lieu of notice that complies with the Employment Standards Act, 
2000. The notice provisions are: Within the three month probationary period: no notice  

• Between three months and less than two years: one week  
• Two years or more and less than four years: two weeks 

• Four years or more and less than six years: four weeks 

• Six years or more and less than eight years: five weeks 

• Eight years or more and less than ten years: six weeks 
 

 

Any payments made pursuant to the above provisions are in full satisfaction of any amounts owing to 
you. 

 

 

This offer of employment is conditional upon the following: 
 

• Clear Criminal Record check.  
• Complete submission of Innerwork Solutions Pvt Ltd Application of Employment form  
• Signature on Acknowledgement of Understanding – Innerwork’s Policies and Procedures  
• Signature on Acknowledgement of Understanding – Innerwork Solutions Pvt Ltd’s 

Employee Handbook  
• Sign off on Innerwork Solutions Pvt Ltd’s Confidentiality Agreement. 

 

Please signify your acceptance of this letter by signing the copy of this letter where indicated 
below, and submit it to us. Please bring the original copy on your first day of work. 

 

We look forward to the opportunity to have you join our team and look forward to your response. 
 
 
 
 

 

Sincerely, 
 

 

Ms. Sameeksha Kaushik  
HR Manager - Talent Acquisition 

 
 

Innerwork Solutions Pvt Ltd. 
 

 

Address: #80, 4th cross, Aswath Nagar, Marathahalli, Bangalore, Karnataka- 560037.  
Email: Info@innerworkindia.com Website: www.innerworkindia.com CIN: U74999KA2019PTC129695 

mailto:Info@innerworkindia.com
http://www.innerworkindia.com/


Unit no 401, Plot no 8,Pratibha Corporate Tower, Ashok Marg South city 1,Gurugram, Contact: +91
7083419298

Website:www.bridgegroupsolutions.com, Email: hrteam@bridgegroupsolutions.com

Date – 12th March, 2020

Aditi Modi,

J K Lakshmipat University, Rajasthan

Subject – Summer Internship Training

Dear Aditi,

With reference to your application, we would like to congratulate you for being selected for the
Internship with Bridge Group Solutions, Based at Gurugram. Your training is scheduled to start from 15th

May, 2020 effective for a period of 60 days (Subjected to be changed). All of us at Bridge Group
Solutions are excited that you will be joining our team!

As such your internship will include training/orientation and will be focused primarily on learning and
developing new skills and gaining a deeper understanding of concepts through hands-on application off
the knowledge you attain in class.

The project detail will be shared with you on or before commencement of training.

You should report for training at the following address –

Unit no 401, Plot No 8, Pratibha Corporate Tower, Ashok Marg, South City 1, Gurugram (122001).

Congratulations again and we look forward to work with you.

Your Sincerely

Bridge Group Solutions

http://www.bridgegroupsolutions.com
mailto:hrteam@bridgegroupsolutions.com


 
 

PROJECT CHARTER  
 

 
Intern: Arpit Jangid 

Mentors: 
 

Sudama & Sachin dhage 

Digital Guides: 
 

 

Project Sponsors: 
 

 

 
Project aim & description: 
 

• What is it? 

• Promotional Strategy for MP and MAH. 

• New Touch Points and Competition Promotional strategy Analysis. 

• Effectiveness of Current Touch Points. 

• Farmer Day Journey 

 
Project justification: 

• Why is it important? 

 

• SBU-3 spend more than 2 crores in Promotional Activities and its 
important to increase effectiveness of out put this will help to cost 
optimization and increase in ROI 

 
Success criteria: 

 

• How will we know if it is 
successful? 

 

• What is the project trying 
to do for the business? 

• Promotional Strategy for MP and MAH. 

• New Touch Point 

• Competition Key Successful Promotional Campaign. 

• How to minimize cost and increase effectiveness of Promotion 

 

 
Deliverables/outputs: 

• What do we have to 
produce? e.g. reports, 
analyses, methodologies 

 

• Key Action point for increasing Effectiveness and minimizing cost of 
Promotion 

• Top 5 successful promotional campaign in those geographies. 

• Promotional strategy Presentation 

• Top 3 Effective and New Touchpoint for Grower and Channel Each. 
 

Milestone & Reviews Responsibility Timeline 

 

 

  

Key assumptions: 

• What assumptions have 
we made? 

 

 

Key team members: 

• Other key team members 

 

Dushyant & MP & MAH Zonal Marketing Manager of SBU 

Resources requirements: 

• How many people? 

 

1 



 
 

• How much Stipend? 

Risks: 

• What could go wrong? 

 

• How will you minimise the 
risks? 

 

• What if we don't do the 
project? 

 

NA 

 

 

 

 
Reviews 

 

Mid Review 

Self-Assessment by Trainee:  
 
 
 
 

Tutor’s Assessment: 
 
 
 
 

End Review 

Self-Assessment by Trainee: 
 
 
 
 

Tutor’s Assessment: 
 
 
 
 
 

Mentor’s Feedback 
 
 
 
 
 

 



Unit no 401, Plot no 8,Pratibha Corporate Tower, Ashok Marg South city 1,Gurugram, Contact: +91
7083419298

Website:www.bridgegroupsolutions.com, Email: hrteam@bridgegroupsolutions.com

Date – 12th March, 2020

Bharat Rathi,

J K Lakshmipat University, Rajasthan

Subject – Summer Internship Training

Dear Bharat,

With reference to your application, we would like to congratulate you for being selected for the
Internship with Bridge Group Solutions, Based at Gurugram. Your training is scheduled to start from 15th

May, 2020 effective for a period of 60 days (Subjected to be changed). All of us at Bridge Group
Solutions are excited that you will be joining our team!

As such your internship will include training/orientation and will be focused primarily on learning and
developing new skills and gaining a deeper understanding of concepts through hands-on application off
the knowledge you attain in class.

The project detail will be shared with you on or before commencement of training.

You should report for training at the following address –

Unit no 401, Plot No 8, Pratibha Corporate Tower, Ashok Marg, South City 1, Gurugram (122001).

Congratulations again and we look forward to work with you.

Your Sincerely

Bridge Group Solutions

http://www.bridgegroupsolutions.com
mailto:hrteam@bridgegroupsolutions.com


Respected Bhupendra Singh Rathore, 

Raletta Technology Pvt Ltd is pleased to offer you an internship opportunity as a Digital 
Marketing and Content Writing Intern​.  

You will directly report to your Team leader and your internship tenure will be 60 days 
from the date of joining i.e. 16th May 2020. 

Please note that this offer is only good until May 10th, 2020. If you fail to join us by 
16th May 2020, this offer will be considered null and void. The company will not be 
responsible for any stipend/expenses. 
 
Please indicate your acceptance of this offer under the terms described above by 
writing an email confirmation to us by May 10th, 2020.  
 
If you require any additional information regarding this opportunity, please contact us 
at +91 88888 39939 or email us at jobs@raletta.in. 
 
Warm regards, 
HR Manager, 
Raletta Technology Pvt Ltd   
 



Unit no 401, Plot no 8,Pratibha Corporate Tower, Ashok Marg South city 1,Gurugram, Contact: +91
7083419298

Website:www.bridgegroupsolutions.com, Email: hrteam@bridgegroupsolutions.com

Date – 12th March, 2020

Govind Rathi,

J K Lakshmipat University, Rajasthan

Subject – Summer Internship Training

Dear Govind,

With reference to your application, we would like to congratulate you for being selected for the
Internship with Bridge Group Solutions, Based at Gurugram. Your training is scheduled to start from 15th

May, 2020 effective for a period of 60 days (Subjected to be changed). All of us at Bridge Group
Solutions are excited that you will be joining our team!

As such your internship will include training/orientation and will be focused primarily on learning and
developing new skills and gaining a deeper understanding of concepts through hands-on application off
the knowledge you attain in class.

The project detail will be shared with you on or before commencement of training.

You should report for training at the following address –

Unit no 401, Plot No 8, Pratibha Corporate Tower, Ashok Marg, South City 1, Gurugram (122001).

Congratulations again and we look forward to work with you.

Your Sincerely

Bridge Group Solutions

http://www.bridgegroupsolutions.com
mailto:hrteam@bridgegroupsolutions.com
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Quality Ordinary Portland Cement

DATE - 27th February 2O2O

Dear Keshav Bansal,

we would like to congratulate you on being selected for the lnternship position as Assistant
to Jr' Sales and Marketing manager with Meera Cementpvt. Ltd. 

-'- '--:-'

Your internship becomes effective from the date of joiningthe services of Meera cements
Pvt. Ltd, from 20th M ay 2020.

You will receive a total stipend of Rs. 4500. You are expected to treat this information
personal and confidential.

ln your assignment you will be responsible for department allotted and the duties as more
particularly laid down in the job description for this position. you wilt directly report to the
Jr. Sales and Marketing.

Your lnternship will include development of new skills and gaining a deeper understanding
of concepts through theoreticat, hands-on application of the knowledge you learned in class.

Fac{ory & Ollice At : Near Railway Crossing, Post GOTAN 342902 Distt. Nagaur (Raj.) lndia

Contact: 94141-96164, 94133-65107 | E-mail : meeracement@gmail.coml



Unit no 401, Plot no 8,Pratibha Corporate Tower, Ashok Marg South city 1,Gurugram, Contact: +91
7083419298

Website:www.bridgegroupsolutions.com, Email: hrteam@bridgegroupsolutions.com

Date – 12th March, 2020

Ruchika,

J K Lakshmipat University, Rajasthan

Subject – Summer Internship Training

Dear Ruchika,

With reference to your application, we would like to congratulate you for being selected for the
Internship with Bridge Group Solutions, Based at Gurugram. Your training is scheduled to start from 15th

May, 2020 effective for a period of 60 days (Subjected to be changed). All of us at Bridge Group
Solutions are excited that you will be joining our team!

As such your internship will include training/orientation and will be focused primarily on learning and
developing new skills and gaining a deeper understanding of concepts through hands-on application off
the knowledge you attain in class.

The project detail will be shared with you on or before commencement of training.

You should report for training at the following address –

Unit no 401, Plot No 8, Pratibha Corporate Tower, Ashok Marg, South City 1, Gurugram (122001).

Congratulations again and we look forward to work with you.

Your Sincerely

Bridge Group Solutions

http://www.bridgegroupsolutions.com
mailto:hrteam@bridgegroupsolutions.com


Unit no 401, Plot no 8,Pratibha Corporate Tower, Ashok Marg South city 1,Gurugram, Contact: +91
7083419298

Website:www.bridgegroupsolutions.com, Email: hrteam@bridgegroupsolutions.com

Date – 12th March, 2020

Sanskar Jain,

J K Lakshmipat University, Rajasthan

Subject – Summer Internship Training

Dear Sanskar,

With reference to your application, we would like to congratulate you for being selected for the
Internship with Bridge Group Solutions, Based at Gurugram. Your training is scheduled to start from 15th

May, 2020 effective for a period of 60 days (Subjected to be changed). All of us at Bridge Group
Solutions are excited that you will be joining our team!

As such your internship will include training/orientation and will be focused primarily on learning and
developing new skills and gaining a deeper understanding of concepts through hands-on application off
the knowledge you attain in class.

The project detail will be shared with you on or before commencement of training.

You should report for training at the following address –

Unit no 401, Plot No 8, Pratibha Corporate Tower, Ashok Marg, South City 1, Gurugram (122001).

Congratulations again and we look forward to work with you.

Your Sincerely

Bridge Group Solutions

http://www.bridgegroupsolutions.com
mailto:hrteam@bridgegroupsolutions.com


 
 

PROJECT CHARTER  
 

 
Intern: Swapnil Rathore 

Mentors: 
 

Dushyant & Savesh 

Digital Guides: 
 

 

Project Sponsors: 
 

 

 
Project aim & description: 
 

• What is it? 

• Channel Strategy for SBU-3 to drive Growth and increase in MS% 

• GTM Strategy 

  

 
Project justification: 

• Why is it important? 

 

• SBU-3 has more than 500 crore business, its important for UPL to 
partner with right channel to have sustainable growth.  

• Channel Strategy will also help to have right scheme flow and will help 
to decrease OD days. 

 
Success criteria: 

 

• How will we know if it is 
successful? 

 

• What is the project trying 
to do for the business? 

• Channel Strategy Pyramid 

• Channel Behaviour understanding 

• Customer Segmentation 

• Customer Offerings (Schemes) 

• Customer need Analysis 

• Competition Channel Analysis 

 

 

 
Deliverables/outputs: 

• What do we have to 
produce? e.g. reports, 
analyses, methodologies 

 

• Report of Customer Segmentation, competition analysis, Scheme 
Structure UPL Vs Competition, Future Scheme Types. 

• Presentation on GTM Strategy. 

• Recommendation and 3 years channel planning 

 
Milestone & Reviews Responsibility Timeline 

 

 

  

Key assumptions: 

• What assumptions have 
we made? 

 

 

Key team members: 

• Other key team members 

 

Dushyant, Savesh & Vinod 

Resources requirements: 

• How many people? 

 

1 



 
 

• How much Stipend? 

Risks: 

• What could go wrong? 

 

• How will you minimise the 
risks? 

 

• What if we don't do the 
project? 

 

NA 

 

 

 

 
Reviews 

 

Mid Review 

Self-Assessment by Trainee:  
 
 
 
 

Tutor’s Assessment: 
 
 
 
 

End Review 

Self-Assessment by Trainee: 
 
 
 
 

Tutor’s Assessment: 
 
 
 
 
 

Mentor’s Feedback 
 
 
 
 
 

 



Respected Yogesh Saini, 

Raletta Technology Pvt Ltd is pleased to offer you an internship opportunity as a Digital 
Marketing and Content Writing Intern​.  

You will directly report to your Team leader and your internship tenure will be 60 days 
from the date of joining i.e. 16th May 2020. 

Please note that this offer is only good until May 10th, 2020. If you fail to join us by 
16th May 2020, this offer will be considered null and void. The company will not be 
responsible for any stipend/expenses. 
 
Please indicate your acceptance of this offer under the terms described above by 
writing an email confirmation to us by May 10th, 2020.  
 
If you require any additional information regarding this opportunity, please contact us 
at +91 88888 39939 or email us at jobs@raletta.in. 
 
Warm regards, 
HR Manager, 
Raletta Technology Pvt Ltd   
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